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KINGSTON UPON HULL CITY COUNCIL




	
Request for Quotations
for PhotographyServices



Quotation Return Date and Time (DEADLINE): 
Friday 11th July, 12:00 Noon

RFQ SUBMITTED BY: 
(Please enter name of organisation):
	




REQUEST FOR QUOTATION
1. GENERAL INSTRUCTIONS
You are invited to submit a quotation for a Photography services for the Visit Hull, Culture Hull and Hull Events teams to support promotion and recording of the city and its cultural activities.   

It is essential to comply with the following instructions in the preparation and submission of your quotation.  Kingston upon Hull City Council (The Council) reserves the right to reject a quotation that does not fully comply with these instructions.

Your quotation must be completed in English and be submitted no later than Friday 11th July, 12:00 Noon.  All completed quotations must be emailed directly to Dan.Wheeler@VHEY.co.uk.  
Any quotation submitted will be deemed to remain open for acceptance or non-acceptance for not less than 90 days from the closing date stipulated above.  The Council may accept the quotation at any time within this prescribed period.  The Council shall, however, not be bound to accept the lowest or any quotation.
At any time after the issue of the Request for Quotation documentation and before the closing date for the submission of Quotation, the Council reserves the right to issue Quotation amendments, detailing any changes to the Request for Quotation documentation or quotation process.  Suppliers must take these amendments into account in their preparation of their Quotation submission.
The standard terms and conditions of the Council together with Special Conditions (if any) will apply to all orders placed as a consequence of this process.  The Terms and Conditions are attached in Appendix 1 of this document.
Suppliers shall treat the Quotation Documentation as private and confidential.  Suppliers shall not disclose either:-
· The fact that they have been invited to quote or release details of the Contract; or 
· Details of their Quotation submission in whole or in part prior to the award of the Contract by the Council or on receipt of notification that the Quotation submission has not been accepted as the case may be, other than on an “in confidence” basis to those who have a legitimate need to know or whom they need to consult for the purpose of preparing the Quotation submission.
If you need any clarification regarding this process or any of the information contained in this document, please use the relevant option via YORtender.
Quotations must be made via email to Dan.Wheeler@vhey.co.uk. The Council cautions that no quotation submission will be available for consideration unless it is received no later than the Deadline clearly marked on the front page of the Quotation Documentation.

Late quotation submissions, for whatever reason, will not be accepted.  Please allow yourself adequate time to submit your documents.


All Quotation submission document titles should be sequentially numbered to ensure that they appear in the required order.


While Quotation Submissions will be treated in the strictest confidence the Supplier should be aware that they may be made available to Trading Standards Departments, the Office of Fair Trading and other appropriate regulators (as the case may be) or disclosed to third parties in accordance with the Freedom of Information Act 2002.
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2.	SPECIFICATION


Summary:
Visit Hull, Culture Hull and Hull Events 
Visit Hull, Culture Hull and Hull Events all form part of the Culture Place and City Centre (CPCC) team within Hull City Council. We have a responsibility to promote the local visitor economy, cultural activity and what’s on guides in the city to both residents, regionally and nationally. We are dedicated to achieving economic growth, place development and sustainability to ensure a vibrant and thriving future for our amazing destination and communities.
Brief Overview 
We seek to appoint a photographer to work from July 2025 until March 31st  2026 in and around Hull to capture a variety of locations including events, festivals, parades, venues, and exhibitions to create a bank of images which will be used by the CPCC team and shared with partners including the tourism partnership Visit Hull & East Yorkshire, national agencies including Visit England and tourism partners for use in promoting the regions. The assets will have rights granted to share with third parties for the purpose of promoting the location and England/Britain offer. The high-resolution images will be used to extend the destination image collection, which meet VisitBritain’s asset rights and brand requirements, and can be accessioned into VisitBritain’s digital asset management system (DAM). 
Creative Principles & Vision

See Things Differently
Capturing alternative angles of well-known Hull and attractions and assets is a firm delivery pillar of the brief. This will then create natural and real-life experiences to grab the attention of potential visitors.
 
Diverse and Welcoming
People need to be the focal point of all images produced, creating a warm welcoming environment. We are keen to showcase every aspect of the region, with a variety of models including those with accessibility requirements to align with our business support offering aiming to equip businesses with the skills, knowledge, and confidence to ensure everyone is welcomed to the county.
 
Shot Wide
It is vastly important to ensure we have the right imagery to use in certain aspects of our marketing activity e.g., website header image, social stories, square web banner etc. Shooting wide allows for the opportunity to crop and resize the image to suit certain requirements. The deliverables need to be at least 12mp and 300dpi.
 
Natural
To create the sense of real-life experiences, the shots produced must be natural and not staged. Images should not be heavily saturated or over-edited. Models will be briefed on natural reactions and to avoid traditional stock image style, e.g., pointing, holding hands.
 
Example Imagery
Images should be shot wide with a mix of landscape and portrait to accommodate a range of formats, and most should include people, all of whom need to have signed releases. Those featured should be unposed and casting should focus on diverse talent that feel warm and welcoming. Images should be identifiably British while also showing something unexpected – attraction, food, casting or location. 


[image: A collage of different images of people

Description automatically generated]

Usage
Copyright assignment or non-exclusive licence, Hull City Council requires a non-exclusive licence or copyright assignment which allows for global usage, paid marketing in perpetuity that also permits third party usage and sublicensing (i.e., For BTA to host the assets in assets.visitbritain.org and to sub licence)
· Global usage 
· All media 
· In perpetuity
· 3rd party usage 
· Waiver of moral rights







Supporting documentation required for above use.
	Consent type
	Description

	Model release
	Consent for each person featured in the image. This includes talent, waiters, stall holders, people in background behind main talent. Public must not be featured in images if unreleased.

	Property release
	Consent for each property featured in the image to include materials or artworks on or in the property.

	Artist Licence/release
	Consent direct from the artist for the artworks featured in the image

	Film Permit
	Approval from the local Council that permits filming at agreed locations.

	Filming notice
	Filming in public places or events may require a filming notice which details the filming and purpose and a contact name and mobile number for public to contact should that have any concerns or requests.



Considerations
· Quantity – we need to cover a range of locations and key imagery inside and outside rather than getting a breadth of shots in a single set up. 
· Releases –all property, model and artist releases must be obtained. Anyone recognisable must provide a signed release. Crowd notices are not sufficient. 
· Alcohol – where an alternative is possible (e.g., pub/restaurant) please capture options with coffee or a soft drink as there are some restrictions on use of alcohol imagery.


Deliverables
· The assumption is that Hull City Council will be given access to a digital contact sheet, folder or online bank showing images and thumbnails from which to make selects. 
· Option choice is desirable e.g. A choice of viewpoints, scenarios (i.e., with or without people, with or without alcohol) 
· Shoot wide or provide format choices that work for design and advertising purposes i.e., vertical, horizontal or panoramic.
· Once choices have been made the photographer will upload the assets to our DAM Online Archive with meta data preserved and tags for location and subject for each image added. This is a batch upload system.
· Scan and deliver all releases and licences.
· Retouching support to remove any branding or unreleased individuals. 



Mandatories
· No branding – on clothing e.g., trainers, bags, jackets. Or when shooting in public places e.g., main focus on big brand signage. 
· No single use takeaway plastic.

Casting / Wardrobe
· Diversity – in models is required. Ideally different models for different locations to add variety but if this is not possible within budget limitations / logistics please advise. 
· 
· Colourful clothing where possible. Models can wear own clothes although no branding on any garment including shoes.   
· Hull City Council to sign-off on the model selection where requested. 

Budget 
The budget for this activity is £10,000 exclusive of VAT
This should exclude any model use where required/requested. 
Selection Criteria
We will be selecting on best quality proposal, including:
· Understanding of brief.  
· Ability to deliver to tight timescales.
· Creative solutions offered. 
· Experience and/or portfolio. 
· Knowledge of destination. 
· Value for money – x days of shooting.
Delivery Specification
· File naming convention: CPCC_yearmonthday_PhotographerName_Location_filenumber E.g. CPCC_220524_PhotographerName_ Location_001.jpg
· File size: RAW file exported to JPEG at high quality setting maximum 12MB
· File format: .JPG
· Resolution: 300ppi 
· Processing: Natural processing free of unwanted colour casts. Images must not appear overly manipulated.
· Calibration: Post processing carried on regularly calibrated monitor (calibration using a hardware device is recommended)

.





[bookmark: _Toc104708960][bookmark: _Toc156274096]3.	EVALUATION CRITERIA

The Council will select the most economically advantageous quotation using the following price : quality ratio:-

40% Price:60% Quality

Your responses to the Quality questions will be assessed based on the score mechanism shown below:-
	
QUALITY ASSESSMENT SCALE

	Tenderers should be aware that when scoring evaluators will be considering the following:
· How well does the Tenderer’s response meets the Authority’s requirements
· How well does the Tenderer’s response demonstrate a satisfactory understanding of requirements 
· Is the Tenderer’s response supported by a good standard of evidence

	Assessor Score
	
	Rating

	5
	Significant assurance supported by a robust, comprehensive Tender without any errors / omissions
	excellent

	4
	Demonstrates overall ability to deliver the requirements with no cause for concern
	good

	3
	Demonstrates ability to deliver in most aspects but doesn't quite meet the criteria for a 'good' score.
	satisfactory

	2
	Demonstrates ability to deliver but has a number of omissions which preclude a higher score
	fair

	1
	Fails to demonstrate overall ability to deliver the Services to an adequate level
	poor

	0
	Significant shortcomings which raise major concerns for the Council
	very poor








DOCUMENTS TO BE COMPLETED BY THE SUPPLIER

4.1	PRICE SCHEDULE

Suppliers are required to fully provide a quote which includes a response to the below element and Pricing Schedule.  

	Element
	Price

	Provide a breakdown of number of days photography /editing / upload available within the budget and any restrictions on this time. Include any additional costs for model usage, travel, and any miscellaneous costs. Additional days cost can also be included.  
	40%




4.2	QUALITY ASSESSMENT

Provide a sample portfolio that will allow the City Council to assess the quality score, which will consider the following principal factors:-

	Evaluation Criteria
	Weighting (%)

	Quality (Technical Specification)
	

	1. Demonstrate the ability to create images that meet the brief outlined above.
2. Demonstrate understanding and agreement of the usage rights required.
3. Confirm ability to meet the deadline as outlined above
	40%
10%
10%
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SECTION 5 - Organisation and Contact Details

	Full name of organisation tendering (or of organisation acting as lead contact where a consortium bid is being submitted)
	

	ORGANISATION DETAILS

	Registered office address
	Company or charity registration number
	

	
	VAT registration number
	

	
	Name of immediate parent company
	

	
	Name of ultimate parent company
	

	
	Date of incorporation
	

	Type of organisation
	i) a public limited company
	

	
	ii)	a limited company
	

	
	iii) a limited liability partnership
	

	
	iv) other partnership
	

	
	v) sole trader
	

	
	vi) Co Ltd by Guarantee
	

	
	vii) CIC
	

	
	viii) other (please specify)
	



	CONTACT DETAILS

	Contact details for enquiries about this RFQ

	Name
	

	Address
	

	Post Code
	

	Country
	

	Phone
	

	Mobile
	

	Email
	

	

Consortia and Sub-Contracting
	a)	This organisation is bidding to provide the services required 
	

	(please tick one box as applicable)
	b)	This organisation is bidding in the role of Prime Contractor and intends to use third parties to provide some services
	

	
	c)	The Potential Provider is a consortium
	

	If your answer is (b) or (c) please indicate in a separate annex (headed by the relevant company/organisation name) the composition of the supply chain, indicating which member of the supply chain (which may include the Potential Provider solely or together with other providers) will be responsible for the elements of the requirement.



	QUESTIONS 1.1 and 1.2 FOR COMPLETION BY NON-UK BUSINESSES ONLY

	1.1
	Registration with professional body
Is your business registered with the appropriate trade or professional register(s) in the EU member state where it is established (as set out in Annexes XI A-C of Directive 2014/24/EU) under the conditions laid down by that member state. If yes, please provide details of the member state and professional body.
	

	1.2
	Is it a legal requirement in the State where you are established for you to be licensed or a member of a relevant organisation in order to provide the requirement of this procurement?  If yes, please provide details of what is required and confirm that you have complied with this.
	



	BUSINESS ACTIVITIES/CAPACITY

	1.3
	Please provide a brief description of the Potential Provider’s business structure and main business activities.
(Potential Provider’s may also append a “family tree” to illustrate the structure)
	




SECTION 6 – SUITABILITY ASSESSMENT QUESTIONS

	6.1
	FINANCIAL INFORMATION

	Please provide one of the following set out below to evidence your annual turnover is at least twice the anticipated contract value or if contract has been divided into lots, the total anticipated value of all the lots that you elect to bid for.
If you are not able to show that your annual turnover meets the minimum amount, your submission will be rejected as being non-compliant.
(please indicate which one by ticking the relevant box)

	
	A copy of your audited accounts for the most recent two years 
	

	
	A statement of your turnover, profit & loss account and cash flow for the most recent year of trading
	

	
	A statement of your cash flow forecast for the current year and a bank letter outlining the current cash and credit position
	

	
	Alternative means of demonstrating financial status if trading for less than a year
	



	6.2
	INSURANCE
Please confirm by ticking the box that you have the following insurance cover in place and provide a copy of the relevant certificate with your submission:
	

	a
	Employer’s liability insurance of at least [£# million].    
	

	b
	Professional indemnity insurance of at least [£# million].    
	

	c
	Public liability insurance of at least [£# million].  
	

	d
	Product indemnity insurance of at least [£# million].    
	

	e
	If your current levels of cover are less than those requested, you will be required to increase your cover at no cost to the Council.  Please confirm that if you are successful you will increase your cover before entering in to a contract with the Council?
	

	f
	Are there any outstanding claims against you with a value of £50,000 or more?
	

	
	If yes, please provide details

	



	6.3 In the last 5 years has your organisation or any directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?

Please enter Yes or No in the relevant box. Failure to respond will be treated as non-compliant – your tender will be rejected.
	

	(a)	conspiracy within the meaning of Section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where conspiracy relates to participation in a criminal organisation as defined in Article 2 of Authority Framework Decision 2008/841/JHA on the fight against organised crime;
	

	(b)	corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906 where the offences relate to active corruption;
	

	(c)	the offence of bribery where the offence relates to active corruption;
	

	(ca)	bribery within the meaning of section 1, 2 or 6 of the Bribery Act 2010, or section 113 of the Representation of the People Act 1983;
	

	(d)	fraud, where the offence relates to fraud affecting the financial interests of the European Union as defined by Article 1 of the Convention on the protection of the financial interests of the European Union, within the meaning of;
	

		(i)	the offence of cheating the Revenue;
	

		(ii)	the offence of conspiracy to defraud;
	

		(iii)	fraud or theft within the meaning of the Theft Act 	1968 and 	the Theft Act 1978;
	

		(iv)	fraudulent trading within the meaning of section 458 of 	the Companies Act 1985 or section 993 of the 	Companies Act 2006;
	

		(v)	fraudulent evasion within the meaning of section 170 of 	the Customs and Excise Management Act 1979 or 	section 	72 the Value Added Tax Act 1994;
	

		(vi)	an offence in connection with taxation in the 	European Union within the meaning of section 71 of 	the Criminal Justice Act 1993; or
	

		(vii)	destroying, defacing or concealing of documents or 	procuring 	the execution of a valuable security within 	the meaning of 	section 20 of the Theft Act 1968;
	

		(viii)	fraud within the meaning of section 2, 3 or 4 of the 	Fraud 	Act 2006; or
	

		(ix)	making, adapting, supplying or offering to supply articles 	for use in frauds within the meaning of section 7 of the 	Fraud Act 2006;
	

	(e)	money laundering within the meaning of the section 340(11) of the Proceeds of Crime Act 2002;
	

	(f)	an offence in connection with the proceeds of criminal conduct within the meaning of section 93(a), 93(b) or 93(c) of the Criminal Justice Act 1988;
	

	(g)	an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	

	(h)	any offence listed in section 41 of the Counter Terrorism Act 2008; or Schedule 2 of the Counter Terrorism Act 2008 where the court has determined that there is a terrorist connection;
	

	(i)	any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (h);
	

	(j)	an offence  under section 4 of the Asylum and Immigration (Treatment of Claimants, etc.) Act 2004; 
	

	(k)	an offence under section 59A of the Sexual Offences Act 2003;
	

	(l)	an offence under section 71 of the Coroners and Justice Act 2009;
	

	(m)	an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	

	(n)	any other offence within the meaning of Article 57(1) of Directive 2014/24/EU as defined by the law of any jurisdiction outside of England and Wales and Northern Ireland, or created after the day on which the Regulations were made, in the law of England and Wales or Northern Ireland. 
	

	6.4 Is any of the following true of your organisation within the last 3 years?

Please enter Yes or No in the relevant box. Failure to respond will be treated as non-compliant – your tender will be rejected.
	

	(a) being an individual
is a person in respect of whom a debt relief order has been made or is bankrupt or has had a receiving order or administration order or bankruptcy restrictions order or a debt relief restrictions order made against him or has made any composition or arrangement with or for the benefit of his creditors or has made any conveyance or assignment for the benefit of his creditors or appears unable to pay, or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of his estate, or is the subject of any similar procedure under the law of any other state;
	

	(b) being a partnership constituted under Scots law,
has granted a trust deed or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of its estate; or
	

	(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002
has passed a resolution or is the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, or had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is the subject of the above procedures or is the subject of any similar procedures under the law of any other state?
	

	6.5 Has your organisation:

Please enter Yes or No in the relevant box. Failure to respond will be treated as non-compliant – your tender will be rejected.
	

	(a) been convicted of a criminal offence relating to the conduct of your business or profession;
	

	(b) committed an act of grave misconduct in the course of your business or profession;
	

	(c) failed to fulfil obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which you are established;
	

	(d) failed to fulfil obligations relating to the payments of taxes under the law of any part of the United Kingdom or of the relevant State in which you are established; or
	

	(e) been guilty of serious misrepresentations in providing any information required of you under Regulation 59 of the Regulations.
	



	6.6 BLACKLISTING

Please enter Yes or No in the relevant box. Failure to respond will be treated as non-compliant – your tender will be rejected.
	

	Has your company ever compiled, used, sold or supplied a prohibited list as defined by Regulation 3 of the Employment Relations Act 1999 (Blacklists) Regulations 2010?
	

	Has your company been found to have been in breach, by a competent authority, of Regulation 3 of the Employment Relations Act 1999 (Blacklists) Regulations 2010?
	




Section 7 FREEDOM OF INFORMATION SCHEDULE
Commercially sensitive information
I declare that I wish the following information to be designated as commercially sensitive [and to be appended to the Contract at Schedule [NUMBER]].
	 
 
 
 


The reason(s) it is considered that this information should be exempt under the Freedom of Information Act 2000 is:
	 
 
 
 


The period of time for which it is considered this information should be exempt is [until award of Contract OR during the period of the contract OR for a period of [NUMBER] years until [MONTH], [YEAR]].
	 
 
 
 


 
	SIGNATURE:
	_________________________________________

	NAME (PRINT):
	_________________________________________

	POSITION:
	_________________________________________

	COMPANY:
	_________________________________________

	DATE:
	_________________________________________





DISCLOSURE OF INFORMATION UNDER THE FREEDOM OF INFORMATION ACT 2000
The Freedom of Information Act 2000 (FOIA) gives a right of access by any person (including companies) to information held by the Council, which could include information relating to or submitted as part of a quotation process. Certain information may be exempt on the grounds of confidentiality or commercial sensitivity.    

The Council encourages all Suppliers to visit the Information Commissioners website at www.informationcommissioner.gov.uk for further information on the FOIA and its effect on public authorities and service providers in relation to the disclosure of information in respect of public sector tendering and contracts and specifically to access Awareness Guidance Document No. 2 (Confidential Information) and Awareness Guidance Document No. 5 (Commercial Interests) on the application of the exemptions from disclosure under the FOIA.  

Suppliers should indicate, by way of completing the Freedom of Information Schedule, below, with supporting reasons, the parts of their Quotation Submission which the Supplier considers is commercially sensitive and/or confidential should a Freedom of Information (FOI) request be received by the Council. Suppliers are required to complete all sections of the Freedom of Information Schedule and return it as part of their Quotation Submission.   
	
1.4	The Council, in order to preserve the integrity of the quotation process and to respect the commercial and competitive positions of Suppliers, will endeavour to treat details of Quotation Submissions marked as confidential and commercially sensitive at least until the contract has been awarded to the successful service provider / supplier.  In the event that the Council receives an FOI request and considers the information is not covered by an exemption, or there is a greater public interest in disclosure then the Council must disclose the information in order to comply with the requirements of the Freedom of Information Act 2000.  
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Section 8	DECLARATION OF NON-COLLUSION

In recognition of the principle that the essence of the quotation process is that the Council shall receive bona fide competitive Quotations from all those taking part 
I/WE CERTIFY THAT:
1. The Quotation submitted herewith is a bona fide Quotation, intended to be competitive.
2. I/We have not fixed or adjusted the amount of the Quotation under or in accordance with any agreement or arrangement with any other person.
3. I/We have not done, and undertake that we will not do any of the following acts:
a) communicating with a person other than the person calling for this Quotation the amount or approximate amount of the proposed Quotation (except where the disclosure, in confidence, of the approximate amount of the Quotation was essential to obtain insurance premium quotations required for the preparation of the Quotation);
b) entering into any agreement with any other person that he/she shall refrain from quoting or as to the amount of any Quotation to be submitted; and
c) offering, paying, giving or agreeing to give any sum of money or valuable consideration directly or indirectly to any person for doing, having done, causing or having caused to be done in relation to any other Quotation or proposed Quotation any act of the sort described above.
	Signed
	……………………………………
	Date
	…………..………

	Name (Block Capitals) 
	……………………………………
	Designation
	………..…………...

	For and on behalf of 
	………………………………………………………………………………

	Registered Office Address
	………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Contact details:
	Tel:
	……………………..
	Fax:
	………………………


In this declaration:
1 ‘person’ indicates any person, body, or association corporate or incorporate.
2 ‘any agreement or arrangements’ includes any transaction of the sort described above, formal or informal and whether legally binding or not

 
APPENDIX 1		TERMS AND CONDITIONS OF CONTRACT
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